How to record your wildlife sightings 


An environmental record has four core elements: WHO, WHAT, WHEN & WHERE. If any of these four elements is missing then the record is not valid.  The WHO is usually you (the recorder), the WHAT is the animal you have seen, the WHEN is the date the animal was seen and the WHERE is the location of the animal when you saw it.  

Please don’t assume that we know who you are or what area you are talking about. Data entry is often done by volunteers; they depend on you to tell them the information that they need.

WHO - please make sure that your full name is on your record and full address – please don’t just put your initials.  Your name and address will be included on the Records Centre Database and will not be passed on to anyone else.  Also, please provide a telephone number or email address so that we can contact you for further clarification if necessary.

WHAT - if you are not absolutely sure about what you saw, then do not guess and record your guess as fact.  You can still make a record even if you are not absolutely sure of your identification - give a description and say clearly that you are not sure.  You don’t have to put the Latin name on the record, common names are usually fine - however, if we do not recognise the name, we may contact you to ask for more details.

WHEN - The more precise the date the better - BUT a range of dates (12 - 18th June 1999) or a broad date (1999) for older records is perfectly acceptable.  Record to the best degree of accuracy that you can manage.

WHERE - the “where” of a record always causes the most trouble!  Please give a description of where the location is so that we can find it on a map.  We need to be able to work out a grid reference, so that we can enter the record on our database.

It’s great if you can provide a grid reference, but please give us a description of the location as well, so that we can check it.  It is very easy to write a grid reference back to front – that’s when we get odd records appearing in the sea!

Some landmarks are not always provided on maps e.g. only some pub names appear. If you were travelling on a road say which direction you were travelling, the road number or name (if known) and the nearest town or village.  A good example would be “on the old A30 between Okehampton and Sticklepath, 1.2 miles east of Okehampton Hospital”.  A sketch map can often be very useful to help us work out a grid reference.  

If you are recording things that you have seen while out walking please try and tell us where on the walk you saw them.  A list of “species seen during a walk from Exmouth to Budleigh Salterton” is very frustrating, as we’ve no way of accurately mapping them.  

If you’re recording wildlife in your garden, please tell us your postcode.  We are able to convert postcodes into grid references, which saves a lot of time. 

Thank you to everyone who has already sent in records.  We are keeping up to date with processing new records and have put onto the Records Centre computers a fair number of recent and historic records.  Don’t forget that you can ask us for data as well as sending it in!

